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Fundamentals of Technology Project Management
Project Completion Agreement
Project Name



PROJECT NAME
Confidential and Proprietary Information

This document contains information that is proprietary to <COMPANY NAME>. Transmittal, receipt, or possession of this document does not express license, or imply rights to use, sell, design, manufacture, or to have manufactured, any product, concept, or service from this information. No reproduction, publication, or disclosure of this information, in whole or in part, electronic or otherwise, shall be made without prior written authorization of an officer of <COMPANY NAME>
Authorized transfer of this document from the custody and control of <COMPANY NAME> constitutes a loan for limited purpose(s), and this document must be returned to <COMPANY NAME> upon request, and in all events, upon completion of the purpose(s) of the loan.
THIS DOCUMENT made effective as of the _____ day of ______________, _______.

BETWEEN: 

[NAME OF COMPANY ENGAGING CONTRACTOR/CONSULTANT]
[address]

- and -

[NAME OF CONTRACTOR/CONSULTANT]
[address]

The Contract/Consultant acknowledges the following:

1. That the work has been completed to the best of my/our knowledge.
2. That all deliverables have been met as described in the contract.
3. That all project related property and documentation has been returned to the company.
4. The contractor/consultant has not retained copies of any documents. Any documents not returned have been destroyed.
5. The project manager has received the final invoice from the contractor/consultant.
6. Contractor/consultant has received copies of signed confidentiality and/or non-disclosure agreements.
7. ID badge, security ID, mobile phone have been returned.
8. Date that project is complete (last day for contractor/consultant - it may not be the same as the last day for the project team)
	

	Contractor/Consultant:

Project Manager:


	Signature:
Print Name:
Title:
Date:
Signature:
Print Name:
Title:
Date:
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