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Fundamentals of Technology Project Management
Client Acceptance Agreement
Project Name



PROJECT NAME
Confidential and Proprietary Information

This document contains information that is proprietary to <COMPANY NAME>. Transmittal, receipt, or possession of this document does not express license, or imply rights to use, sell, design, manufacture, or to have manufactured, any product, concept, or service from this information. No reproduction, publication, or disclosure of this information, in whole or in part, electronic or otherwise, shall be made without prior written authorization of an officer of <COMPANY NAME>
Authorized transfer of this document from the custody and control of <COMPANY NAME> constitutes a loan for limited purpose(s), and this document must be returned to <COMPANY NAME> upon request, and in all events, upon completion of the purpose(s) of the loan.
Client Name

[Legal name of client.]
This Agreement  Has Been Prepared By 

[Name of person who prepared document.]
Date Issued

[Date.]
Project Description

[Enter full and detailed description of the project, including the goals and objectives, the solution, the scope and the pre-requisites.]
Costs, Terms and Conditions

[Enter the agreed to costs for the project and the payment terms and conditions.]
Acceptance Criteria 
(The acceptance criteria as defined in the project plan.]
Post Deployment Deliverables

[Make a note of any deliverables delayed until post deployment together with costs, delivery dates, and payment terms for those deliverables.]

Client Approvals
[Final approval statement for client signoff.  Example:  I have done a complete and thorough review of the project deliverables and results and agree that the project meets the documented client acceptance criteria.]

	Client Representative: 

Sponsor:

Project Manager:


	Signature:
Print Name:
Title:
Date:
Signature:
Print Name:
Title:
Date:
Signature:
Print Name:
Title:
Date:
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